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MANAGER OF PROFESSIONAL DEVELOPMENTR OF PROFESSIONAL DEVELOPMENT                                                
 
JOB INFORMATION 

The Alabama Office of School Readiness (OSR) is responsible for administering Alabama’s state funded, voluntary 
pre-k program, First Class. OSR is housed within the Alabama Department of Children’s Affairs. The First Class Pre-
Kindergarten program has received the highest quality rating for the past 6 years from the National Institute for Early 
Education Research. 

OSR is seeking qualified candidates for the position of Manager of Professional Development. The position is an 
unclassified, full time position based in Montgomery, AL. Salary is dependent on education and experience. 

The successful candidate will be responsible for the following:  Assessment  of professional development needs of pre-
k teaching, administrative, and coaching staff throughout state; Design and development of professional development 
programs using a variety of delivery platforms including online and in person; Serve as the lead in implementing 
NAEYC accreditation criteria for OSR program(s);Development of partnerships for professional development for non-
state-funded pre-k programs; Serve as Conference Chair and lead for Annual Pre-k Conference serving nearly 1,000 
pre-k teachers and administrators; Development and leadership of professional development for pre-k coaches, both 
internal and external; Distribution of latest research on coaching and classroom best practice with teachers, coaches 
and administrators; Development of partnerships to promote high quality, voluntary pre-k; Serve as member of 
leadership team at Office of School Readiness; Serve as classroom coach and instructional partner; Management and 
supervision of staff; Coordination of professional development with other sections of Alabama Department of Children’s 
Affairs; and other duties as assigned. 

 MINIMUM REQUIREMENTS 
 
       At least a Master’s degree in Early Childhood Education, Child Development or related field required;  
         PhD preferred 
       Significant experience teaching and leading in early childhood setting  
       Prefer experience as Curriculum Specialist or Instructional Coordinator 
  
EXAMINATION 
     Evaluation of Training and Experience as indicated on resume. 
 
HOW TO APPLY   
     Submit cover letter and resume to Jan Hume, Director of the Office of School Readiness  
     (OSR) division by mail, fax, or email: jan.hume@dca.alabama.gov 
 
WHAT HAPPENS NEXT 
    Submissions meeting the minimum requirements will be considered for interview  
 

THE ALABAMA DEPARTMENT OF CHILDREN’S AFFAIRS IS AN EQUAL OPPORTUNITY EMPLOYER  
Established as a state agency in 1999, the mission of the Alabama Department of Children’s Affairs is to provide state 

leadership that identifies, promotes, and coordinates services for children, their families, and communities. 
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